Hiy tham dy khéa hoc @ tré thinh mét thw ky d6i ngoai c6 niing hre trong thoi ky hii nhép.

& 5-"THU KY BOI NGOAI'
Khai giang: 0-10-2010

1. Tiéu chuin chiéu sinh: C4 nhan c6 nhu cau da tot nghiép PTTH va co
chung chi Anh van tir B tr¢ 1én hodc tuong duong

2. Thoi gian hoc: 18200 — 20g30; thur hai, thu tu, thtr sau

3. Thoi luwong: 08-10-2010 dén 03-01-2011

4. Hoc phi: 2.950.000 d6ng/01 khoa

Han chét ghi danh : 31-9-2010

(Ghi danh truwéc 06 gio chiéu, tir thir hai dén thi sdu)

Fax: 932 0008 Websiie: www.cefdll.eclu.vin

5. Phuwong phap gidng day: Chu trong ky nang xur 1y tinh huéng thuc té; giang
day bang tiéng Anh & mot s6 mén hoc nhat dinh

6. Noi dung chwong trinh:
- K¥ niang soan thao vin ban, thu tin ngoai giao bang tiéng Anh
- K¥ nang hanh chinh (sdp xép file, Ién lich lam viéc cho
lanh dao, ...)
- Ky nang toc ky; dich van ban; k¥ ning giao tiép qua dién thoai;
- K¥ nang t6 chuc su kién (nhitng ky nang co ban; 16 chirc héi
nghi, héi thao; bi quyét thanh cong)
- Thuyét trinh (kj ning trinh bay, dién thuyet trudc cong chung)
- Ky thuét dam phan (Ly ludn co ban vé dam phan; ky nang can thiét & mot nha dam phén;
cong viéc can chudn bi triedée mot cude dam phdn; bai hoc kinh nghiém trong dam phdn);
- L& tan giao tiép; thu tin va vin kién ngoai giao; t6 chic & tha
gia cac sy kién mang tinh 1& nghi
- Kinh té dbi ngoai (Thu tuc xét duyét mot dy an dau tu tai
Viét Nam; huéng dan vé ky thudt kinh doanh, hop tac thu hit
ddu tw mede ngoai)
- Hanh chinh cong (nhitng vin dé co ban vé quan 1y nha nuéc;
cdi cach hanh chinh ¢ Viét Nam; quan Iy nha nude vé
cong tac doi ngoai)
7. Gidng vién: Gido sw, tién si va can b nghién ciru kinh nghiém ciia B Ngoai giao va
cac trwong DPai hoc cé uy tin.

bi: 932 5830

87 Trédn Quée Thdeo, phudng 7, QuUAn 3

8. Thii tuc ghi danh: dién vao Mau phiéu ghi danh (mit sau to budm nay) va
ndp hoc phi tai Phong Dao tao.
Pé biét thém thong tin, xin lién hé: 3932 5830, may 1é 709

Email: ktngoaigiao@cefalt.edu.vn

TRUNGS TAM DA TAO, BOI DUSNGE KIEN THIUC NESOAI SlAS VA NEOAI N TAI TPHESM



